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STUDENT DEVELOPMENT REQUEST FORM





	AUTHORISATION CODE:                                                                                              OFFICE USE ONLY



	Before you complete this form, please refer to the approval procedures for attending conferences, training events and undertaking field work. Once the form has been completed and approved, please return it to your Faculty’s Finance and Resource team via e-mail for processing, together with all the necessary supporting documentation. 



SECTION A

	STUDENT DETAILS

	Full Name
	Emanuele Bussa

	Student Number
	5125199

	Faculty/Professional Service
	Media and Communication



	TRAVEL/DEVELOPMENT ACTIVITY

	Type of activity  
	Other

	Event name
	Interview Transcription

	Date(s) from and to
	October 2023 - December 2023

	Location (city, country)
	UK

	Activity code (if known)
	     

	Risk Assessment  complete
	|_|  YES	Date of completion 23/09/2019

	Ethics checklist  complete
	|_|  YES	Date of completion 23/09/2019

	RATIONALE
In up to 100 words please set out below how this application will assist your research and your own personal and professional development, particularly in terms of any training needs that may have been identified. Please include details of whether any defined outputs are anticipated as a result of your attendance.

	Interviews Transcription will help me with the next steps of my research, in particular with my thematic analysis.  



	COST (These should be accurate costings from, where appropriate, approved BU suppliers. If the cost is in a foreign currency, then appropriate conversion to Pounds Sterling should be calculated using oanda.com).
	£

	Conference/Course/Seminar/Workshop (this should include registration fees and any other associated costs)
	     

	Travel Cost (this should include internal UK flights, car hire, taxis, train, coach, etc.)
	     

	Subsistence (food and local travel) in accordance with :
· UK allowances - please see guidance notes on the BU Expenses Claim Form (located on the Business Travel intranet page)
· Overseas allowances - https://www.hmrc.gov.uk/employers/wwsr-bench.pdf
	     

	Accommodation
	     

	Consumables (total amount)
	     

	Other (please specify)
	 Transcription2500 £

	Total Amount requested (not to be exceeded)
	2500 £



	PREVIOUS SUPPORT
Please provide details of any previous funding you have received along with details of any outputs and/or outcomes. Details can be provided on a separate sheet if necessary.

	ACTIVITY
	TOTAL CLAIMED (GBP)

	     
	     

	     
	     



	FUNDING SOURCES
If full support is not possible, what contribution will be made from other sources of funding?
	Please provide total external funds available for travel where applicable (£)

	PGR Research and Development Fund
	|_|  YES	|_|  NO
	     

	Santander Fund
	|_|  YES	|_|  NO
	     

	Research Council
	|_|  YES	|_|  NO
	     

	Charity
	|_|  YES	|_|  NO
	     

	Society
	|_|  YES	|_|  NO
	     

	Association
	|_|  YES	|_|  NO
	     

	European Union
	|_|  YES	|_|  NO
	     

	Other
	|_|  YES	|_|  NO
	     



SECTION B

	AUTHORISATION

	Student signature
To be digitally signed by proposer
	Signature: Emanuele Bussa

Date: 12/10/2023

	Statement of support  
PGRs – To be completed by first supervisor
(Please include in your statement whether the student is up-to-date with milestones)

UG/PG students – To be completed by Programme Leader
	Statement of support:

I support this application for support with transcription. Emanuele is up to date with milestones. This support would help as he works through data analysis of interviews -- incorporating an element of translation -- and enable him to submit drafts and final thesis.

Signature / e-mail approval: Karen Fowler-Watt

Date: 12.10.23

	Authorisation to spend
PGRs – To be completed by Deputy Dean Research & Professional Practice (DDRPP)
UG/PG students – To be completed by Head of Department (HoD)
	Signature / e-mail approval:      

Date:      




AUTHORISED STUDENT DEVELOPMENT REQUEST FORMS SHOULD BE FORWARDED TO YOUR FACULTY’S FINANCIAL OPERATIONS ADMINISTRATORS. AUTHORISATION IS SUBJECT TO A FINAL CHECK OF BUDGET AVAILABILITY – YOU WILL BE NOTIFIED BY THE FINANCIAL OPERATIONS ADMINISTRATORS WHEN YOU HAVE AUTHORISATION TO PROCEED WITH YOUR BOOKING / ORDER.

ALL EXPENDITURE MUST BE PROCESSED IN ACCORDANCE WITH BU TRAVEL AND PROCUREMENT POLICIES.

ANY EXPENSES INCURRED WILL ONLY BE PROCESSED FOLLOWING THE COMPLETION OF AN EXPENSES CLAIM FORM (WITH RECEIPTS) TO BE SUBMITTED TO THE FINANCIAL OPERATIONS ADMINISTRATORS.
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